How to import your Amber client into Morningstar

This guide will talk you through importing your clients into Morningstar so that you can run off

performance and analysis reports using the Morningstar system

1. Loginto SEl and go to the Report section, then into the Investment Management sub

section on the left and then click on the Asset Exposure report
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2. When the prompt screen appears complete the As of date to today’s date

| Reply to prompts before running the guery.

W Firm Name: Amber Financial Investments Limited

Az of Date: 412612013 12:00:00 AM

() More Information

As of Date:

4126/2013 12:00:00 AN

Ji=]

Select or type the values you want to return to reperts for each prompt displayed here.

Run Query ]l Cancel
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3. From the Available Object menu on the left select ISIN and drag and drop into the main

report, before releasing ensure that the red highlight is tall and skinny and is located
between the Firm Instrument Name and the Preferred scheme columns. If the new column
is not located here then this will not allow you to import into Morningstar correctly
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4. Once the ISIN column is inserted into the main report, use the Document dropdown in the
top left of the screen, select Save to my computer as then select Excel
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5. Once the report has downloaded to Excel, delete the data at the top of the report to leave
just the column headers and the data, then save the Excel Spreadsheet
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6. Loginto Morningstar, then click the Import button. Once in the import section double click
on the Custodian and Accounting Templates — Quick Templates option. You will notice a
pop up box appears where you can add your spreadsheet and select “Amber” from the quick
templates dropdown menu
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7. Once the data appears in the blotter, click the Post button in the toolbar
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Morningstar Office now offers the ability for you to import your custodian position data on an ongoing

asis.

If you do nt see your custodian listed, please contact your lacal Morningstar Office team, and an
internal assodiate wil be able to create a new template for you as soon as possible. New templates wil
not require @ Momingstar Office software update. They will be available to you immediately upan

creation of the custodian template.

File Name

Custodian & Accounting

Adviser Office (ISIN)
Templates

Adviser Office (MEX,

Ascentric (Tab)

Ascentric (with Cash) Quick Excel
Brookes Macdonald

Cofunds (PSV)

Cofunds (xL5)

Cofunds 1 (C5V)

FSGateway

Fidelity Funds Network (CSV)
Fidelity Funds Network - Ful Holdings (C5V)
Grant Thorntan

Kassius (Old Transact template)
MCCrea

MCLH (XLS)

Novia (CSV)

Plum (Exccel)

Raymond James Positions
Skandia (Post Processed)
Skandia (SEDOL)

Southgate Cofunds

Standard Life Single Client
Test Import template:

Transact (Portfolio Summarv)

m

Help Import

Cancel

Interface Data Type

Current Holdings

Current Holdings

Historical Holdings

Current Holdings

Current Holdings

Historical Holdings

Historical Holdings

Current Holdings

Investments

Transactions, Investments & Prices
Historical Return Series

Historical Holdings

Transactions, Investments & Prices
Current Holdings

Historical Holdings

Current Holdings

: : E= Edit Definition Master
B Send us feedback

Quick Portfolio

File Help

- FPortfolios
E New Portfolios (0/1)
E Existing Portfolios {0/5)
E Excluded Fortfolios (0/0)
H Positions (6)
& Prices (0/3)
&8 Securities
E Morningstar-tracked Securities (0/2)
E New User-Defined Securities (1/1)
[ Existing User-Defined Securities (0)

Action~ # | Price Lookup | P save i Export~ &S Print | Post

r

ri
rz
rs
ra
rs
s

Search for

Portf
olio
Num
B

0ooo
0ooo

Status Holding Name

3i Group PLC
888 Holdings PLC

0ooo
0ooo
0ooo
0ooo

Aberdeen Investment Funds ICV
Aberdeen Investment Funds ICV
Aberdeen Investment Funds ICV
Aberdeen Investment Funds ICV

Ticker

ISIN As Of Date

GBO0B1YW44 26/022013
GIO00ADFE407 26/02/2013
GB000633393 26/022013
GB000633393 26/022013
GB000633393 26/022013
GB000633393 26/022013




amber
8. If any securities need reviewing manually the system will not allow you to post them until

you have done so in the securities blotter. Double click on the hazard sign to update ny
required details
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9. Once all securities have been reviewed as required, click the post button again. The system
will then load the details into the Morningstar client list for your review




