Importing Client Portfolios from Nucleus to Morningstar Adviser Workstation

This quick guide provides step-by-step instruction for importing client portfolios into Adviser Workstation from the
Nucleus platform. This import process will create a record for each client in Adviser Workstation and allow you to create
compelling reports and charts showing portfolio analysis and performance. This import should be done on a regular basis

to update portfolio positions of all clients.

Step 1:

Login to Nucleus and download the “Holdings for External Systems Report”
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Step 2:

Login to Adviser Workstation, click the Import button, double click the Nucleus Positions template, choose the file you
just downloaded from Nucleus, then click the “Import” button.

Yk Advisor Workstation Dffice Edition

- File New Favorites Tools Reports Help

[ElPrice Manitor | Search for In Securities - Go

Yl Import - Morningstar Advisor Warkstation Office - Jim Murphy
© File Help ;| i Send us feedback

& tmport I View Blotter IJ* Edit Definition Master 5 Refrash Local Database (| Trade Blotter >

+ & Docun]

u Intarface Marma Last Past Data  Last Cy d Last J Catagory
Fila Data
i TRANSACT - postionsiHlS 21/04/2010 E1/04/2000 Custodian
I 20/04/2010 20/04/2010 Custodian
[ =] Raymand James - postions{C5Y) 16/04/2010 16/04/2000 Custodian
ra Microsaft Excel - positions 07/04/2010 Spreadsheet
Os Microsaft Excel - transachons 25/03/2010 Spreadsheet
ra Microsaft Excel - research lists

Spreadsheet
Import - Morningstar Advisor Workstation Office X

Nucleus - Positions (XL5)

Toobtain this upload from the Paradigm VWrap, visit the: Reports section of the Faradigm ¥rap websie and
downlasd the Haldings for External System report,

3

Fie Harme | <:\pocuments snd Settingstimurpt 114y Documentstadviser Worbstatia |2, ] ]

- =] -




Step 3:

This will open the import blotter which gives you the opportunity to review the portfolios, positions prices and securities
being imported. Look for items in red and red triangles. Items listed in red need a security type to be defined in the
“Security Type” column. Double click red triangles to choose share class. Once items in red have been addressed, click
the “Post” button to finish the import.
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Step 4:
When you see this message click “No”. You want to ignore those securities with yellow triangles in warning status.
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Now go to the Client Management area of Adviser Workstation to see your imported clients, access their current
portfolio holdings and generate analytical reports and charts.



